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User Guide 
Application for Admission as a Student-at-Law and Articling Agreement 

Step 1 

Visit www.lawsociety.ab.ca. Click on the Lawyer Portal link in the top of the website page. 

 

Step 2 

Click Apply for Admission to start your Application to the Law Society of Alberta. 

 

Step 3 

Complete all field with an asterisk. Once completed, click submit. Note that if you have a middle 
name, you must include it in the given name field. Any ID or Criminal Record Check must also 
include your full legal name and match your application. 

http://www.lawsociety.ab.ca/
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Step 4 

Once you click submit, you will receive an email with instructions on how to log into the Lawyer 
Portal. Use the login ID and the temporary password on the Lawyer Portal. 
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Step 5 

The temporary password provided in the email will expire after one use. Set a new password 
before you can log into the portal and access your account. 
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Step 6 

Once you have logged into the portal, navigate to “My Applications” in the menu at the top right-
hand corner by clicking on your name. 

 

From this page, you can review a checklist, preview the applications, and choose “Submit 
Application” when you are ready to create your applications.  
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Under the Options menu to the left of your Application for Admission, click pay to be navigated to 
your invoice. You will then have to click “I Certify” and accept the terms and conditions.  
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Step 7  

After you have certified payment for the Application and Admission fees, navigate back to “My 
Applications” in the menu at the top right-hand corner by clicking on your name and update your 
Application for Admission. 

You must answer ALL questions that have an asterisk on pages 1-3. To confirm the page is 
complete, the page number will be highlighted in blue.  
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Step 9 

Navigate back to “My Applications” in the menu at the top right-hand corner by clicking on your 
name and then update your Articling Agreement Application. 

Once this has been submitted, your principal will be required to accept the Articling Agreement 
in their Lawyer Portal.  
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Step 10 

Confirm that your applications have the status of “Submitted”. You can monitor the status of 
your application within your Lawyer Portal. Status definitions can be found below your Current 
Applications.   

Note that Customer Service will not have more information than what is available to yourself in 
the portal.  
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Step 11 

If you need to make any changes or upload any documents to your applications, you may Update 
your applications. Note that when you choose to update your application, you must resubmit. 
Confirm that the status of the application is “Submitted”.  

  

Step 12 

Once Membership Services has reviewed your submitted applications, the status will be 
updated and all communications regarding your application will be sent by email. Please ensure 
that your contact information is up to date.  
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